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Post title: Early Years Apprentice
Age: 16+
Eligibility criteria:

· Residency: Hackney resident 

· AND/OR those who have been educated in Hackney 

· AND/OR those for whom the council is a corporate parent, for example care leavers.

Role Profile

The primary role of an Early Years Apprentice is to work as a member of the XXX teams to support and assist children and families with children’s physical, social, emotional and development needs. The Early Years Apprentice works with other early years professionals to plan activities to encourage play and sensory stimulation. Although the Early Years Apprentice will work mostly under the direction of professionals, he/she may also be required to work on his/her own in situations away from other early years workers. 
You will spend at least 12 months in a supporting role within one of the settings’ name services. You will work with staff from across the council; and you could work with Hackney’s residents and external organisations. 

The main tasks and duties will depend on the service and the role. 

Your apprenticeship will include a formal training programme leading to an Early Years NVQ qualification (or equivalent). You will also receive regular on-the-job training from your manager and colleagues to help you develop in the role.

You will spend at least one day per week working towards your qualification or taking part in training and development activities. It is important that you work hard on the formal training as well as the on-the-job aspects. Your manager, colleagues and Hackney’s apprenticeship team will support you. 

When you have completed your apprenticeship, you should have the following knowledge, skills and behaviours:
Knowledge - You will have a good understanding of:

· The Hackney Learning Trust, its values, priorities, and the services it provides.

· Hackney’s diverse range of customers; and the barriers and challenges facing some of our residents.

· How your own work contributes to organisational success and the Council’s wider goals.

· The relevant processes and can make suggestions for improvements.

· The relevant policies and legislation, and know how they apply.

Skills and experience – You will:

· Understand children’s early years education and development

· Be able to implement the Early Years curriculum   

· Understand diversity, equality and inclusion in Early Years Settings

· Plan and provide effective teaching and learning in Early Years Settings

· Make accurate and productive use of assessment tools in Early Years Settings

· Develop effective and informed professional practice in Early Years Settings

· Promote the health, safety and well-being of children in Early Years Settings

· Child Protection and Safeguarding

· Partnership working in Early Years

· Understand how to promote play and learning in the Early Years

· Support children’s outdoor play

· Understand how to work with families and support them to engage in their child’s learning
· Support in the running of an Early Years’ service
· Understand the needs of children who are vulnerable and experiencing poverty and disadvantage
Behaviours - You’ll have:

· A ‘professional’ attitude (know how to behave appropriately in a work environment).

· Respect for the varied experiences of other, and work well as part of a team.

· Respect for the privacy of our service users; and know how to keep information confidential and safe.

· Political awareness – you’ll understand organisational culture and the wider political context. 

· Flexibility – you’ll adapt well to changing priorities and demands.

· Ambition; you’ll take responsibility for your own learning and development, and career advancement.

The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have.

The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have. Note for recruiting managers: If you are recruiting for an existing post, reuse the Job Description and Person Specification that already exists for the job.
	Job details

	Job title:
	Early Years Apprentice 

	Directorate:
	Xx Children Centre

	Reporting to:
	Head of Children’s Centre/ Senior Children’s Centre Officer or Extended Services Manager 

	Grade:
	
Scale 2

	Job description

	Purpose of the post:
	· To provide sessional care for small groups of children attending the crèche. 

· As part of a team provide emotionally secure, warm, stimulating and safe environment appropriate to the needs of individual children mainly under the age of 4 years.  

	Main duties and responsibilities:
	· To plan and carry out a programme of care, play and learning in accordance with the Statutory Framework for Early Years, for groups of children, appropriate to their needs and developmental stage in collaboration with the Foundation Stage Leader.
· To ensure that all aspects of the crèche environment are appropriate to the needs of children, reflects their heritage and cultural background and is inclusive. All aspects of the Crèche Coordinator’s work must be underpinned by a commitment to anti-racist and anti-sexist practice and equal opportunities.
· To work in partnership with parents, consulting and sharing information with them regularly about the needs and progress of their child. 
· To observe and monitor children attending the crèche and discuss potential and identified concerns with line manager to ensure that families are supported and children are kept safe. 

· To have responsibility to the maintenance of toys and play equipment.

· To work closely with other Crèche Workers and colleagues.  
· To ensure that Hackney Learning Trust and Children Centre policies and procedures relevant to the work of the crèche are adhered to.

· To maintain a record of attendance, children’s contact details and relevant information for monitoring purposes and feedback to Multi Agency Team meeting and other professionals when required. 
· To attend courses and meetings to ensure further development.
· To undertake additional duties as may be appropriate to achieve the objectives of the post and as directed and deemed appropriate by line manager.

	General requirements:
	· The post holder must at all times carry out his/her responsibilities with due regard to The Learning Trust’s policy, organisation and arrangements for Health and Safety at Work.

· It is your responsibility to carry out your duties in line with Hackney Learning Trust’s policy on Equality and Diversity and be sensitive and caring to the needs of others, promoting a positive approach to a harmonious working environment.

· You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for or come into contact with.


	Job title:
	Apprentice Community Playworker

	

	Person Specification
	Essential
(
	Desirable
(

	Qualifications
	
	

	1. G.C.S.E. or equivalent English and Maths qualifications (Grade C or above)
	(
	

	2. Committed towards completing a NVQ Level 3 in Early Years Education and Childcare
	(
	


	Knowledge
	(

	(


	3. Knowledge, understanding and commitment to equal opportunities.
	(
	

	4. Knowledge of Early Years Foundation Stage Statutory Framework. 
	(
	

	5. Knowledge of Health and Safety issues in a crèche setting.
	(
	

	6. Knowledge and understanding of Child Protection procedures.
	(
	


	Skills
	(

	(


	7. Understanding of child development and the importance of informal learning through play. 
	(
	

	8. Ability to provide a warm stimulating environment to support children’s development.  
	(
	

	9. Ability to work as part of the team but also to work on own initiative.
	(
	

	10. Ability to communicate effectively (which may include working with families/children where English may not be their first language) and using appropriate communication systems such as Microsoft Word and outlook.
	(
	

	11. Ability to safely lift and move items of equipment with aids and adaptations if necessary.
	(
	

	12. Ability to work with confidential information and to work with both children and adults in a non- discriminatory manner.
	(
	

	13. An appropriate level of literacy and written skills. 
	(
	






